Year 3 — Microsoft Word Project

I Key Learning
Becoming familiar with the school’s systems and software
Lesson 2: Y3 -1T3 Using Internet Browsers effectively

Lesson 3: Y3-1T1,Y3-1T2,Y3-1T4 Introduction to using Microsoft Word online and offline

Lesson 6: Y3 -1T1,Y3-1T2,Y3-1T3,Y3-1T4,Y3-1T5 Designing and presenting my work

Lesson 7Y3-1T1,Y3-1T2,Y3-1T4,Y3 - IT5 Evaluating my work




Calibri (Body) ~ 11

Key Images
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Your current font and its font
size

The Bold button

The Italics button

The underline button

Your current font colour

Bullet points

Save your work by giving it a file name

This saves your work over a file name
you have already chosen

This will allow you to look at a file that is
saved on the system

Paragraph alignment; move paragraphs
to the left, centre, right or justified
(stretched to the ends of the lines to
create a block of text).

Key Questions

What do ‘online’
and ‘offline’ mean? °

What is a word
processor?

What makes work
visually appealing

and why is this
important?

‘Online’ describes something
that is done whilst connected
to the Internet.

‘Offline’ describes something
that is done whilst not being
connected to the Internet.

A word processor is a piece of
software which allows the
user to store, manipulate and
format text typed in from a
keyboard.

They create printable
document.

Making your work clear and
easy to read makes it more
visually appealing to the
reader.

This is important because the
person who has created the
document wants the reader
to be interested in it and
enjoy reading it.



